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Code of conduct for Teachers, official & support staff

1. Every teacher shall, at all times, maintain integrity, be devoted to duty and also be honest
and impartial in his / her official dealings. A teacher shall, at all times, be well-mannered in his
/ her dealings with the management, with other members of staff, students and with members

of the public.

2. Unless otherwise stated specifically in the terms of appointment, every teacher is a whole-
time teacher of the Institute and may be called upon to perform such duties as may be assigned
to him / her by the competent authority beyond the scheduled working hours and on holidays
and Sundays.

3. A teacher shall be required to maintain the scheduled hours of work during which he / she
must be present at the place of his / her duty. No teacher shall be absent from duty without
prior permission. Even during leave or vacation, with the prior permission of the competent
authority, whenever leaving the station, an teacher should inform the Principal in writing,
through the concerned Head of the Department, or the Principal directly, if the teacher happens
to be Head of the Department, giving the contact details at which he / she will be available

during the period of his / her absence from the station.

4. No teacher shall take part in politics, or be associated with any political party or organization
which takes part in political activity, nor shall subscribe, aid or assist in any manner any

political movement or activity.

5. No teacher shall make any statement, publish or write through any media which has effect
of an adverse criticism of any policy or action of the Institute.

6. No teacher, except with the prior permission of the competent authority, engage, directly, or
indirectly in any trade or business or any private tuition, or undertake any employment outside

his official assignments.

7. A teacher, against whom insolvency proceedings commenced in a court of law, shall
forthwith report full facts thereof to the Institute.

8. A teacher, against whom criminal proceedings are initiated in a court of law, shall
immediately inform the competent authority of the Institute regarding the details thereof.
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Code of Conduct for Students

I.  Students are expected to maintain the highest standards of discipline and dignified manner of
behaviour inside as well as outside the College campus. They shall abide by the rules and
regulations of the College and should act in a way that highlights the discipline and esteem of
the College.

2. All the students are expected to be present in the class well -within time and late coming will
attract loss of attendance for the corresponding hour.

3. Students shall rise from their seats when the teacher enters the class room and remain standing
till the teacher takes her/his seat or they are allowed by the teacher to sit. Silence shall be
observed during class hours.

4.  Teachers shall be greeted appropriately with "Good Morning Sir/Miss" or "Good Afternoon
Sir/Miss" and a " Thank you Sir/Miss" when the teacher leaves the class room.

5. No student shall enter or leave the class room when the session is on without the permission of
the teacher concerned.

6. Inthe events of Student seminars/project presentations etc., it is compulsory that all the students
of the concerned class be present for the entire session.

7. All leave applications (Regular & Medical) shall be submitted in time, for sanction by
concerned teachers. Application for medical leave shall be accompanied by valid medical
certificates.

8 All the students shall wear their identity cards, well displayed. Identity badge is a public
document and any teaching staff and non teaching staff shall have the right to peruse it. Denial
of that alone invites disciplinary action.

9.  All kinds of tattooing, body piercing, hair styling etc. that goes against the existing social norms
and which could go against the spirit of DDNC CSW academic values will be referred to the
discipline committee.

10.  As per the Govt. order, students shall not bring powered vehicles inside the campus.

11. Students are expected to maintain silence in the academic buildings to maintain the decorum
and, any deviant behavior such as hooting. whistling, loitering etc. will be treated as an instance
of indiscipline.

12. For independent study, students are expected to use the class rooms, library or the demarcated
areas of the academic building and shall not resort to sitting in staircases or circulation areas
where they could interfere with the free movement.

13.  Students are encouraged to make use of the library, common computing facilities and to involve
in professional body activities or any program authorized by the college beyond class hours.

14. Keep the campus neat and clean. Do not put any waste anywhere in the campus except in the
waste baskets kept.

15. Consumption of intoxicants / psychotropic substances in any form or smoking or using

~ chewinggum, panmasala etc. are strictly prohibited.







